Year 6
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Letter well constructed
that answers the
reader’s questions.

The writer understands
the impact and thinks
about the response.
Information is prioritized
according to importance
and a frame of response
set up for the reply.

Verb forms are
controlled and precise
e.g. It would be helpful if
you could let me know as
this will enable us to take
further action.

Modifiers are used to
intensify or qualify

e.g. insignificant amount,
exceptionally

Sentence length and type
varied according to
purpose.

Fronted adverbials used
to clarify writers’ position
e.g. As a consequence of
your actions...

Complex noun phrases
used to add detail e.g.
the dilapidated fencing
around the enclosure
was extremely
dangerous.

Prepositional phrases
used cleverly.

e.g. In the event of a
fire...

Please do not hesitate to
contact me...

An early response would
be greatly appreciated...
Please accept my...

| wish to express...

The impact of...

Despite continued
efforts...

Subsequently...

Expanded noun phrases
to convey complicated
information concisely.
Verbs

Use modal verbs.
Prefixes for verbs; dis, de,
mis, over, ise, ify.
Convert adjectives in
verbs using suffixes; ate,
ise, ify.

Adjectives

Choose appropriate
adjectives
Connectives/conjunctions
Use a wide range of
connectives.

Tense

Change tense according
to features of the genre.
Adverbs

Link ideas across a text
using cohesive devices
such as adverbials.

Use a wide range of
punctuation throughout
the writing.
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Year 4 Clear introduction and Variation in sentence As | stated earlier... Noun Apostrophe to mark
conclusion. structures e.g. While we | Referring to... Nouns and pronouns used | singular and plural
Links between key ideas | were at the park... This is an unfortunate... | for clarity and cohesion. possession.
in the letter. As we arrived... It is with regret... Noun phrases expanded Commas after fronted
Paragraphs organized Use embedded/relative | would be grateful if... by the addition of adverbials.
correctly into key ideas. | clauses It is with regret that... modifying adjectives, Use inverted commas
All letter layout features | e.g. Mrs Holt, who was I look forward to hearing | nouns and prepositional and other punctuation to
included. very angry... from you in due course. | phrases. indicate direct speech.

The tiger, that was Use modal verbs to hint | Verbs
pacing... future action or Standard English forms
Include adverbs to show | possibilities e.g. should, | for verbs.
how often e.g. would, could. Adjectives
additionally, frequently, Choose appropriate
rarely. adjectives
Connectives/conjunctions
Use a wide range of
connectives.
Tense
Correct use of past and
present tense.
Adverbs
Know what an adverbial
phrase is.
Fronted adverbials
Comma after fronted
adverbials.

Year 3 Clear introduction. Simple sentences with While, if, as, when. Noun Introduce possessive
Points about the extra description. | would like to inform Form nouns using apostrophes for plural
visit/issue Some complex sentences | you that... prefixes. nouns.

using when, if, as etc.
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Organised into
paragraphs denoted by
time/place.

Topic sentences.

Some letter layout
features included.

Tense consistent e.g.
modal verbs can/will
Adverbials

e.g. When they have a
problem, we played after
tea.

It was scary in the tunnel.

It has come to my
attention that...
Thank you for...

| hope that...

Nouns and pronouns used
to avoid repetition.

Verbs

Present perfect forms of
verbs instead of ‘the’
Adjectives

Choose appropriate
adjectives.
Connectives/conjunctions
Express time and cause
(when, so, before, after,
while, because)

Tense

Correct and consistent
use of past and present
tense.

Adverbs

Introduce/revise adverbs.
Express time and cause;
then, next, soon.

Introduce inverted
commas.
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